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MYHHIHIIATBHOE OBIEOBPA30BATETBHOE YIPEKIEHHE

BOJIOIOBCKAA CPEJHAA OBLLIEOBPA30BATE/IBHAA IIIKOJIA
(MOY Boaorosckas COIII)

ITon07xenne 00 apxHBe MIKOJIbI
I. O6mue nooxeHus

1. Ionoxenue 06 apxuse MOV Bonorosckoii COILI pazpaboTaHo B COOTBETCTBHH C
TUIIOBBIM TIOJIOKEHHEM 00 apXWBe OpraHW3alliH, YTBEPXJIEHHBIM INpHkazoM PocapxuBa oOT
11.04.2018 r.

2. ApxuB MOY bBonoroeckoii COIIl BeicTymaeTr HCTOYHHKOM KOMIUIEKTOBAHHS
roCyJ1apCTBEHHbIX, MyHHIIHITABHBIX apXHBOB (J1ajiee — APXHB IIKOJIBI).

3. ApXHUB HIKOJIBI CO3/]aeTCs HA IpaBaX CTPYKTYPHOT'O MOIPa3ACICHHUS, OCYIIECTBIIAIOIMIETO
XpaHeHHe, KOMILUIEKTOBaHHE, ydYeT H HCIIOJb30BaHHE JOKyMeHTOB ApxHBHOro (onzaa
Poccwiickoit ®enepanun, JOKyMEHTOB BpeMeHHBIX (cBblie 10 j1€T) CpOKOB XpaHEHHS., B TOM
YHCIe TI0 JIAYHOMY COCTaBy, 0Opa30BaBIIMXCSI B JIESTEIBHOCTH IIKOJBI, @ TAKKE MOATOTOBKY
JIOKyMEHTOB K TiEpeadye Ha NOCTOSHHOE XPaHCHWE B TOCYNAPCTBCHHBIH (MYHHIMIIAIBHbIH)
apXHB, HCTOYHAKOM KOMILIEKTOBaHHS KOTOPOTO BBICTYTAEeT MIKOJIA.

4. ApXHB IIKONBI B CBOCH IEATENFHOCTH PYKOBOJACTByeTcs (DefepalbHbIM 3aKOHOM OT
22.10.2004 N 125-®@3 «O6 apxuBHoM nene B Poccmiickoii @enepauuuy, 3aKOHAMH,
HOPMAaTHBHBIMH TNpaBOBEIMH aktamMu Poccuiickoli ®@enepamun, cydowekToB Poccuiickoi
®enepannu B chepe apXHBHOTO Jejia U IEIONPOU3BOICTBA, TIPABAIAMH OPraHH3allui XpaHEeHHs],
KOMIUIEKTOBaHHUs, ydYeTa H HCIOJNB30BaHHsS JOKyMeHTOB ApxuBHOro ¢onza Poccriickoit
®Deniepanuy U JIPYTHX apXHBHBIX JOKYMEHTOB B rOCY/apCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOYTIpaBJICHHS! H OPraHH3aIHsIX.

I1. CocTaB 10KyMeHTOB APXHBA MIKOJIbI

5. ApXHR WIKOIBI XPAHUT:

a) IOKyMEHTHI MOCTOSHHOTO H BpeMEHHBIX (cBbIIIe 10 11eT) CPOKOB XpaHEHHs, B TOM 4HCIIE
JIOKYMEHTBHI 110 JINYHOMY COCTaBy, 00pa30BaBIuecs B IEATEIbHOCTH MIKOJIBI;

6) MOKyMEHTHI MMOCTOSIHHOIO XPaHEHHs W JOKYMEHTHI MO JTHYHOMY cocTaBy (oHna(oB)
OpraHu3alui-NpeINeCTBEHHUKOB (IIPH WX HAJTHYHH);

B) apXHWBHBIE (DOH/IBI THYHOTO TIPOUCXOXKIACHHS (TIPH UX HAITWYHH);

r) GoHx nmonk30BaHus (apXuBa) (IPH HAIHYHH);

JI) CIpaBOYHO-TIOMCKOBBIE CPEICTBa K JOKYMEHTaM H YHYETHBIE JOKYMEHTHl ApXHBa
LIKOJIBL.

II1. 3agayn ApxHBa MIKOJIbI
6. K 3amagsam ApxwuBa IIKOJIbI OTHOCSTCSI:
6.1. Opranm3anusi XpaHEHHs JOKYMEHTOB, COCTaB KOTOPBIX MpPEIyCMOTPEH IYHKTOM 3
Hacrosimero [Tonoxenus.
6.2. KoMmiekToBaHHE ApXHBa IIKOJIB! JOKYMEHTaMH, 00pa30BaBIIHMHCS B JAEATEILHOCTH
MOY Bomnorosckoi COILL
6.3. Y4er 10KYMEHTOB, HAXOAIIUXCS HAa XpaHEHHH B APXHBE IIKOJIBL



6.4. cnonb30BaHME JOKYMEHTOB, HAXOAIIUXCS HA XPAHEHUU B APXHUBE IIKOJIBI.

6.5. [TonroroBka u cBOEBpeMEHHas Iepeiaya JOKyMEeHTOB ApXuBHOTo GoHaa Poccuiickoii
®denepanuy Ha IOCTOSHHOE XPaHEHUE B FOCYIapCTBEHHBIN (MyHUIIUIAIbHBIN) apXUB.

6.6. Meronuueckoe pyKOBOJICTBO M KOHTPOJIb 32 (hOpMUPOBAHHEM M OGOPMIICHHEM /I B
CTPYKTYPHBIX IIOIPa3JeIICHUAX OPraHu3alii U CBOEBPEMEHHOM Nepeiayel nX B ApXUB LIKOJIBI.

IV. ®ynkuuu ApXxuBa HIKOJIbI

7. ApX¥B LIIKOJIBI OCYIIECTBIISICT CACIYIOINE (PYHKIUU:

7.1. Opranusyer npueM JOKYMEHTOB ITOCTOSTHHOTO M BpeMEHHBIX (cBbllie 10 j1eT) cpokoB
XpaHEHUs, B TOM YHCJIE IO JIMYHOMY COCTaBy, 0OOpa3oBaBLIMXCS B aedreiabHoctd MOY
bonorosckoii COIL, B COOTBETCTBUU C YTBEPKAECHHBIM TpadUKOM.

7.2. Benet yueT TOKyMEHTOB U (DOHJIOB, HAXOASAIIUXCS HA XPAaHESHUHN B APXHBE IITKOJIBI.

7.3. IlpencraBisieT B TOCyAapCTBEHHBIN (MYHHITUTIATBHBIN) apXUB yYETHBIC CBEICHUS 00
00BbEeMe U COCTAaBE XPAHAIIMXCS B apXHBE LIKOJBI JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoii
®denepauny U APYrUMX aApXUBHBIX JOKYMEHTOB B COOTBETCTBUU C MOPSIKOM IOCYAAapCTBEHHOTO
yuera J0KyMeHToB ApxuBHoro ¢onaa Poccuiickoii @eneparum.

7.4. CucremMatu3upyer W pa3MeniaeT JOKYMEHTHI, TOCTYNAIOIIUEe HAa XpaHEHHE B ApPXUB
HIKOJIbI, 00pa30BaBIIMECS B X0/1€ OCYIIECTBICHUS ACITEIbHOCTH IIKOJIBI.

7.5. Ocy1iecTBisieT NOArOTOBKY U IIPEJICTABIISIET:

a) Ha pacCMOTPEHHE M COrJacOBaHWE OSKCHEPTHON KOMUCCHUHU IIKOJBl ONHUCH JAeN
MOCTOSIHHOTO XpaHEHHs, BpeMeHHbIX (cBbimie 10 JieT) CpOKOB XpaHEHHsS, B TOM YHUCIE IO
JUYHOMY COCTaBy, a TAaKX€ aKThl O BBIICJICHUU K YHUUYTOKECHUIO apXUBHBIX JTOKYMEHTOB, HE
MOIJICIKAIUX XPAHEHUIO, aKThI 00 yTpaTe TOKYMEHTOB, aKThl O HEHCIIPABUMBIX TTOBPEKICHUIX
apXHUBHBIX JOKYMEHTOB;

0) Ha YTBEPXK/IEHUE IKCIIEPTHO-TIPOBEPOYHON KOMUCCHH (Pe/IepaibHOTO TOCY1apPCTBEHHOTO
apxXyMBa WJIHM YIOJIHOMOYEHHOTO OpraHa HCIOJHUTEIbHOW BiacTu cyOwbekTa Poccuiickoit
Oenepannn B chepe apxuBHoro nena (nmanee — OIIK apXuBHOTO ydUpexAeHHUS) OMHUCH el
MOCTOSIHHOTO XPaHEHUS;

B) Ha coryacoBanue OIIK apXuMBHOro yupexIeHHs WM TOCyJapCTBEHHOIO apXuBa
cyonrekta Poccuiickoit ®epepanuu (MyHHIIMIATLHOTO apXuBa), B Ciy4yae HAAENEHUS €ro
COOTBETCTBYIOIIMMHU OJTHOMOYHSIMH, OIIMCH JIEJ 110 INYHOMY COCTaBY;

r) Ha corjacoBanue OIIK apXxuBHOrO yd4pexJAeHHUS HIU TOCYJAapCTBEHHOTO apXuBa
cyorekta Poccuiickoit denepanuu (MyHUIMIAIBHOTO apXWBa), B Cily4yae HAJCIICHHUS €ro
COOTBETCTBYIOIIMMHU TOJHOMOYHUSIMHU, aKThl 00 yTpare JOKYMEHTOB, aKThl O HEUCIPaBUMBIX
MOBPEXKICHUSIX apXUBHBIX JOKYMEHTOB;

1) Ha YTBEpXKACHUE IUPEKTOPY IIKOJIbl OMUCH el TOCTOSHHOTO XPAaHEHUS, OIUCHU
BpeMeHHbIX (cBbilie 10 JIeT) CPOKOB XpaHEHUs, B TOM YHUCJIE€ OMKUCH JIeT MO0 JUYHOMY COCTaBYy,
aKThl O BBIJIEJIEHUU K YHUUYTOKEHUIO apXUBHBIX JTOKYMEHTOB, HE MOJIEKAIINX XPAHEHUIO, aKThl
00 yTpare IOKYMEHTOB, aKThl O HEHCIPABUMBIX TOBPEKICHUSIX AapPXUBHBIX JIOKYMEHTOB,
yTBepxkAeHHbBIE (cormacoBanHbie) DIIK mim rocynapcTBEeHHBIM apXuBOM CyOBekTa Poccuiickoit
Qenepanii  (MyHMLMIIAIBHBIM apXHWBOM) B Cllydyae HaJEJIEHUS €ro COOTBETCTBYIOLUIMMH
MOJIHOMOYUSIMU.

7.6. Opranusyer mepeaady JOKyMEeHTOB ApxuBHoro (onma Poccuiickoit denepannn Ha
MOCTOSIHHOE XPaHEHHUE B TOCYIAPCTBEHHbIN (MyHUIIUTIAIbHBIN) apXUB.

7.7. Opranu3yer U MPOBOAUT IKCIEPTU3Y LIEHHOCTH JOKYMEHTOB BpeMeHHBIX (cBbime 10
JIET) CPOKOB XpaHEHHs, HAXOASIIMXCS Ha XpaHEHHWH B ApPXHBE IIKOJIBI B IENsAX oTOopa
JIOKYMEHTOB IS BKJIFOUeHUsI B coctaB ApxuBHoro ¢onma Poccuiickoit deneparuu, a Takxke
BBISIBJICHUS TOKYMEHTOB, HE MOJIJIEXKAIINUX JaIbHEUIIEMY XpaHEHHUIO.

7.8. IIpoBOIUT MEpONPHUATHS TTO 00ECTIEUEHUIO COXPAHHOCTH JTOKYMEHTOB, HAaXOISIIIUXCS
Ha XpaHEHUH B APXUBE LIKOJBI.

7.9. Opranusyet HHPOPMUPOBAHNE PYKOBOACTBA U PAOOTHUKOB OPTraHU3AIMK O COCTABE U
COJIEpaHUU JOKYMEHTOB APXHUBA IIKOJIBI.



7.10. HWadopmupyeT moiab30BaTeIe IO BOMPOCAM MECTOHAXOXKICHUS apPXUBHBIX
JIOKYMEHTOB.

7.11. OpranusyeT BbIIavy TOKYMEHTOB W JCJ sl padOThl B YUTAIBHOM (ITIPOCMOTPOBOM)
3aJie UM BO BPEMEHHOE MOJIb30BaHUE.

7.12. WcnonHseT 3ampochl MOJb30BaTeNield, BBIIAET apXHUBHBIE KOIWU JOKYMEHTOB,
ApXMBHBIC BBIIUCKU U aPXUBHbBIC CITPABKH.

7.13. Benet y4eT UCMOJIb30BaHUS JOKYMEHTOB ApXHMBa IIKOJIBI.

7.14. Co3naet hoHI MOIb30BaHUS APXHBA MIKOJIBI M OPTaHU3YeT €ro HCIOJIb30BaHHE.

7.15. OcyliecTBisieT BEICHHE CIPABOYHO-TIOUCKOBBIX CPEJCTB K JOKYMEHTaM ApxXuBa
IIKOJTBI.

7.16. YuactByeT B pa3palOOTKe JOKYMEHTOB IIKOJIBI IO BOIPOCAaM apXWBHOTO Jelia U
JIEJIONIPOU3BO/ICTBA.

7.17. Oka3bIBa€T METOAUYECKYIO TTOMOIIIb:

a) ciyx0e AeIOMpPON3BOCTBA IIKOJIBI B COCTABICHHH HOMEHKIIATYPHI JieN, GOopMUpOBAaHUU
1 0OpMIICHUH JIET,

0) CTPYKTYpHBIM TOJpa3AciieHUsIM U PaOOTHHKAM IIKOJBl B TMOJTOTOBKE JOKYMEHTOB K
nepenavye B ApXHB IIKOJBI.

V. IIpaBa ApxuBa IIKOJbI

8. ApXUB IIKOJIbI UMEET MPaABO:

a) IPEJICTaBIISTh JUPEKTOPY IIKOJIbI IPEUIOKEHHSI 10 COBEPIIEHCTBOBAHUIO OpraHU3alluu
XPaHEHUs, KOMIUIEKTOBaHUS, Y4€Ta U UCIIOJIb30BaHUS aPXUBHBIX JOKYMEHTOB B APXHBE LIKOJIBL;

0) 3ampammBaTh B CTPYKTYPHBIX HOJPA3JEICHUSX IIKOJIBI CBEICHUS, HEOOXOIMMBIE IS
paboThl ApXHBa ILKOJbI;

B) JaBaThb PEKOMEHIALMM CTPYKTYPHBIM MOJPA3JeICHUSIM OPraHu3aldd IO BOIPOCAM,
OTHOCSIIIIUMCSI K KOMIIETEHIMU ApXUBA ILIKOJIBL;

r) MHPOPMHPOBATH CTPYKTYPHBIE IOAPA3ACICHHS HIKOJIBI O HEOOXOTUMOCTH Meperaadu
JIOKYMEHTOB B APXHUB IIKOJIbI B COOTBETCTBUU C YTBEPKJIEHHBIM IpauKoM;

1) IpUHMMATh y4yacTHe B 3acefaHusx LleHTpanbHON 3KCHEPTHO-TPOBEPOYHON KOMHCCHU
npu PenepanbHoM apxuBHOM areHTCTBeE, DIIK apXuBHOrO yupexaeHusl.



