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MYHHIHIIA/IBHOE OBI[EOBPA30BA TEJIbHOE YYPEX/JEHHE
BOJIOTOBCKAA CPE/IHAA OBI[EOBPA30BATE/IBHAA LHIKOJIA

IMosoxenne
00 3/IeKTPOHHOM KJIaCCHOM KypHaJie

1. O6mue noaoxenus

1.1. "MMonokenue o6 3MEKTPOHHOM KiaccHOM ypHane" (Manee — I[lonokeHHe) COCTAaBICHO Ha
ocHOBaHMM THchbMa MunobGpHayku Poccum or 15.02.2012 Ne AB-147/07 "O merommyeckux
PEeKOMEHIAIMSAX [0 BHEAPEHHIO CHCTEM BE/ICHHS )KYPHAIOB YCIIEBAEMOCTH B J/ICKTPOHHOM BHJIC.
1.2. DeKTPOHHEI JKypPHAJT ABJISETCS TOCYAaPCTBEHHBIM HOPMATHBHO-(DHHAHCOBEIM JIOKYMEHTOM H
Be/ICHHE ero 0083aTeNBHO JUIS KAXKJIOT0 YUUTENS H KIACCHOTO PYKOBOAMTEA.

1.3. DNEeKTPOHHBIM KJIACCHBIM JKYPHAJIOM Ha3bIBACTCS KOMIUIEKC [IPOrpaMMHBIX CpPEJCTB,
BKTIOYAIONHIf 6a3y JaHHBIX M CPEJICTBA JIOCTYMNA K HEH.

1.4. DneKTpOHHbBIH KJIACCHBIH KYPHA CIIYIKHUT JUlS PCIICHHAS 3a]1a4, OMUCAHHBIX B 1. 2 HaCTOAILErO
[lonoxenus.

1.5. Hacrosmee TTo/0KeHHe ONpe/IeNaeT TOHATHS, Le/lH, TpeGOBaHHs, OpraHH3almio u paboty
37MEKTPOHHOTO KJIACCHOTO JKYpPHAJIA [IKOJIbL.

1.6. D7eKTPOHHBIH JKYPHAI JOJDKEH MOUIEP)KUBATHCS B aKTYallbHOM COCTOSHHH.

1.7. Tlonb3oBaTeNsiMH 3JIEKTPOHHOTO JKypHAJa SBJIAIOTCH: AJMMHHMCTPAIMS MIKOJbI, YYHTENS,
KJIaCCHbIE PYKOBOJHTEIH, YYCHHKH H POIUTENH.

1.8. DneKTpOHHBIH JKypHAT ABISETCS 4aCThIO HHPOPMALMOHHOH CHCTEMBI HIKOJIBI.

2. 3aaaun, peniaeMsbie ¢ IOMOMBIO Y IEKTPOHHOI0 KJIACCHOIO KypPHA/IA

Dnexmponnbiil JICYPHAN UCNONbIYEMCA ONIA PEULEHUS, CAEOYIOUUX 30aY:

2.1. Xpanenue JaHHBIX 00 yCeBaeMOCTH U NMOCEIIAEMOCTH y4allMXCs.

2.2. BuiBoxt uaopManuu, Xpansimeiics B 6ase JaHHBIX, Ha GyMaXHbIi HOCHTENb U1 OYOPMICHHS
B BHJIE IOKYMEHTa B COOTBETCTBHH ¢ TPeOOBAHUIMH POCCHHCKOTO 3aKOHO/IATEIBCTBA.

2.3. OnepaTHBHBIIT JOCTYII K OLIEHKAM 32 BECh [1EPHOJ/l BEJICHHS JKypHAIa No BCEM NPEAMETaM B
moboe BpeMsi.

2.4. ABTOMATH3ALHSA CO3/IAHUS MTEPHOJANYECKHX OTYETOB yuHTe/IeH U a/IMAHHCTPALIHH.

2.5. CpoeBpeMenHOe HH(GOPMHUPOBAHHE POJUTE/ICH 110 BOMIPOCAM YCTICBAEMOCTH H MOCCIIACMOCTH
UX JICTeH.

2.6. KOHTpoIb BHINOTHEHHUS 0OPa30BaTC/IbHAIX IIPOTPaMM, YTBEPHKACHHBIX y4eOHBIM TIAHOM Ha
Tekyuuil yueOHbIi roj.

2.7. Cosjanue eauHOl 0asbl KaneHIApHO-TEMATHYECKOrO [UIAHHPOBAHWS N0 BCEM Yy4eOHBIM
npeaMeTaM H IapajiesisM KIaccoB.

2.8. Co3jjaHHe H peanu3aius AMCTAHLUMOHHBIX y4eOHBIX KypCOB.

2.9. PaspaboTka # NpoBeAeHHE IMATHOCTHYECKUX M TECTOBBIX PaboT C 1e/Ibi0 MPOMEKYTOTHOTO H
HTOTOBOr0 KOHTPOJIA.

2.10. ABTOMATH3ALHS CO3AHHMS IPOMEXKYTOYHBIX H MTOTOBBIX OTYETOB YYHTE/ICH-TIPEIMETHHKOB,
KJIACCHBIX PYKOBOAMTENEH H aIMUHUCTPALIHH.



2.11. ObGecrieueHue BO3MOXKHOCTH NPSAMOTO OOIIEHUS MEXIY YUHUTENISAMH, AAMUHUCTPALUEH,
POAMTENSIMH U YYAIIUMHCS BHE 3aBUCHMOCTH OT UX MECTOIOI0KEHHS.

3. IlIpaBujia ¥ MOPSIAOK PAdOTHI € IJTEKTPOHHBIM KJIACCHBIM KYyPHAJIOM
3.1. Unxenep mo xommbloTepaMm ycraHaBiuBaeT 110, nHeoOxoaumoe st pabOTHI 3JIEKTPOHHOTO
XKypHauia, u obecrieunBaeT Hajiexaniee GyHKIIMOHUPOBAHHUE CO3/IaHHOM MPOrpaMMHO-annapaTHOM
CpEIbl.
3.2. Ilonp3oBaTeny MOAYYArOT PEKBU3UTHI JOCTYNA K AJIEKTPOHHOMY KYPHAIy B CIEAYIOUIEM
HOpAJIKE:

*  Yuurens, KIaCCHblE PYKOBOJWUTENH, AJIMHUHHUCTpPALUs IOJY4AarOT PEKBU3UTHI JOCTyHa y

anmuHuctparopa IK.

* Pojaurtenu u yyamnigecs CaMOCTOSITEIbHO PETHCTPUPYIOTCS B cucteMe DXK/D /1.
3.3. KilaccHbple pyKOBOAMTEIN CBOEBPEMEHHO 3aIOJHAIOT XKYPHAI U CIEAAT 33 JOCTOBEPHOCTHIO
JTaHHBIX 00 Y4aluXcs U UX POJIUTENSIX B COOTBETCTBUH C MHCTPYKILIHEH.
3.4. Yuutens akKypaTHO M CBOEBPEMEHHO 3aHOCAT JaHHBbIE 00 Y4eOHBIX MporpaMMax M HX
MPOXOXKJICHUH, OO0 YyCIEeBAEMOCTH U IIOCEIIAeMOCTH YYalluXCs, JOMAIIHUX 3a/aHusX B
COOTBETCTBUH C UHCTPYKLIHUEH.
3.5. 3amecturenu aupekTopa WIKoJbl 1Mo YBP ocymiecTBisieT nepuoiMyYecKuil KOHTPOJIb 3a
BEJICHUEM JIEKTPOHHOIO JKypHaja, COJEepKalliil MPOLIEHT ydyacTusi B paboTe, MPOLEHT Y4aluXcs,
HE UMEIOIUX OLIEHOK, IIPOLIEHT yYalluXCsl, UMEIOLUX OAHY OLIEHKY, 3allUCh JOMAIIHEro 3aJaHus,
y4eT IpOHAEHHOI0 y4eOHOro MaTepuraia.
3.6. Ponurenu u yuamguecss UMEIOT JOCTYH TOJIBKO K COOCTBEHHBIM JaHHBIM M HCHOJB3YIOT
ANEKTPOHHBIN KYPHAJ JIsl €r0 IPOCMOTpPa B COOTBETCTBUU C UHCTPYKLUEH.

4. IlpaBa, 00si3aHHOCTH
4.1. Ilpaga:
4.1.1.Bce mnonp3oBaTeNd HMEIOT MPaBO JOCTYNAa K JJIEKTPOHHOMY XYypHaJly €XEIHEBHO H
KpYTJI0CYTOYHO.
4.1.2.Bce nmonp30Bareny UMEIOT IPAaBO Ha CBOEBPEMEHHbBIE KOHCYJIBTALMU 110 BOIIPOCaM paboThI ¢
JIEKTPOHHBIM )KYPHAJIOM.
4.1.3. Ilo pe3ynbrataM NPOBEPKH AJIMUHUCTPATOP, YUUTEN U KIIACCHBIE PYKOBOJUTENU BIpPaBE
paccuMTHIBaTh Ha MPEMHUAIbHOE BO3HArPaXKICHUE MO UTOraM y4eOHBIX MEPHO/IOB.
JIMPEKTOP MIKOJIEI HMEET IPABO:
* Has3nauaTh COTPYAHMKOB LIKOJIBI HA UCIIOJHEHUs 00sI3aHHOCTEH B COOTBETCTBUU C JAHHBIM
MIOJIOKEHUEM;
* OO6o03HayaTh TeMBbI JUI OOCYXJEHHs, Kacarouuecss y4eOHO-BOCIMTATENILHOTO Mpoliecca, U
Mpouecca yrnpaBJICHUS IIKOJIOM;
» Ily6iukoBaTh MpHKa3bl U MOJIOXKEHUS, U3/IaBaeMble B LIKOJIE, B pazjiene «JloKyMeHTbI».
3amecTuTens aupekropa no Y BP umeer npaso:
* Ilonmy4yaTh CBOEBPEMEHHYIO HHIMBHIYaJIbHYIO KOHCYJIBTAIMIO IO BONpPOCaM pabOThl €
ANEKTPOHHBIM KYPHAJIOM;
* OO6cyxnarh M00YI0 TeMy, Kacarollylocss yueOHO-BOCIUTATENBHOTO Mpoliecca, U Mpolecca
YIPaBJIECHUS IIKOJION;
* Bectu au4HBIM 57€KTPOHHBIH TOPTHOIHO.
AnmunuctpaTop no 9XK/9]/1 umeeT npaso:
* OO6cyxnarh M00YI0 TeMy, Kacarollylocss yueOHO-BOCIUTATENBHOTO Mpoliecca, U mpoliecca
YIPaBJIECHUS IIKOJION;
* CocTaBnsaTh NPEACTABICHUE AUPEKTOPY IIKOJIYy HA IPEMHUPOBAHME YUUTENEH 110
pe3ynbTaTtaM paboThl C AIEKTPOHHBIM KYPHAJIOM.
YuuTenp-npeAMETHUK UMEET IPABO:
* [IlomyuyaTb CBOEBpPEMEHHYIO KOHCYJbTAllMIO IO BOMpPOCaM paboThl C 3IEKTPOHHBIM
KYpPHAJIOM;




@®opMUpOBaTh CBOM JIIEKTPOHHBIE Y4YeOHBIE KYypChl, HTOTOBBIC, NPOMEXYTOUHBIE U
Cpe30BBIC TECTOBBIE PAOOTHI M UCIIOIH30BATh MX PH MPOBEICHUH YPOKOB;

OO6cyxnare JIOOYI0 TeMy, Kacarollylocs y4eOHO-BOCIUTATEIHLHOTO IMpoIlecca W Ipoliecca
VIIpaBJICHUS IIKOJIOH;

OO6cyxaaTh U BHOCUTH MPEATIOKECHUS 10 YIYULIICHUIO pabOTHI C 3JI€KTPOHHBIM KYPHAJIOM U
JTHEBHUKOM;

[Ipu cBOeBpeMEHHOM, IOJHOM M KAueCTBEHHOM 3allOJHEHUHU HIIEKTPOHHOTO >KypHasa
dbopmupoBaTh OTYETHI MO paboTe B DSJICKTPOHHOM BHje: KaleHmapHO-TeMaTHUECKOe
IaHupoBanue; MTorn ycrneBaeMocTd MO MpeaMery 3a ydeOHbId nepuo; OTueT yuuTens-
MPEIMETHUKA 110 OKOHYaHUHU YI€OHBIX MIEPUOJIOB U UTOTOBBIIA;

Co3naBath U MyOIMKOBATh OOBSBICHHS HA 3JICKTPOHHOM OCKE OOBSIBICHUH;

Bectu muuHBIN 37€KTPOHHBIN TOPTHOIIHO.

KaccHbIN pyKOBOJHUTEIL HMEET IIPABO:

[losniyyaTh CBOEBpEMEHHYIO KOHCYJBTAI[MI0 IO BONpOcaM pabdOTbl € 3JIEKTPOHHBIM
KYpPHAJIOM;

OO6cyxnath JTIO0YI0 TeMY, Kacalollyrocs Y4eOHO-BOCIIMTATEILHOIO Tpoliecca U Ipoiecca
YIPABJICHUS IIKOJIOH;

[Ipu cBOEBpeMEHHOM, MOJIHOM M KAyeCTBEHHOM 3allOJHEHHUU 3JIEKTPOHHOIO >KypHasa
YUUTEISIMH-TIPEIMETHUKAMU (POPMUPOBATH OTUETHI 1O paboTe B ANEKTPOHHOM BHae: OTueT
0 T1oceuaeMocTd kiacca (mo Mecsuam); IlpenBapuTenbHbII  OTYET  KIJIACCHOTO
pyKoBoauTeENs 3a y4eOHbIi nepro; OTUeT KJIacCHOTO PYKOBOAMTENS 3a YUeOHBIN MepuoI;
Hrorm ycmeBaemMocTH Kiacca 3a ydeOHbI mepuoxa; CBomHas BEJOMOCTh ydera
ycreBaeMoCTH o0yyaroniuxcs kinacca; CBoiHas BEJOMOCTh y4eTa IMOCEIaeMOCTH.
®opmupoBath Tpu HeoOxomumocTH «MHPOpPMAMOHHOE NHCHMO JUIS POJUTENCH» B
OyMaXHOM BUJIE JIJISl BKJICMBAHUS B OOBIYHBIN JHEBHUK 00y4Yaroerocs;

Co3znaBaTh ¥ MyOJIUKOBaTh OOBSBICHUSI Ha AJIEKTPOHHOM 10CKE OOBSABICHHUI;

Bectu nuuHbIif 31eKTpOHHBINA TOPTHOIHO.

4.2. O0s13aHHOCTU:
JIupexTop MKoAbl 00sI3aH:

Pa3pabarbiBaTh U yTBEp)KJaTh HOPMAaTUBHYIO M HMHYI JoKyMeHTanuio OY 1o BeaeHHro
DX/ /;

OcyiecTBiATh KOHTPOJIb 3a BegeHueM JK/D]1 He pexe 1 pa3a B ueTBepTh.

Co3nath Bce HEOOXOMMBIE YCIOBUSA U1l BHEAPEHHs U oOecrieueHus! paboThl AJIEKTPOHHOTO
’KypHaJja B yueOHO-BOCIIHTATEIHLHOM IIPOIIECCE U MPOIIECCE YIIPABICHUS IIKOJION;
[IpenycmaTpuBaTh JAE€HEXKHOE BO3HATPaXIEHUE YUUTEIEH M KJIACCHBIX PYKOBOAMTEIEH B
cllydae JOJDKHOTO MCIIOJTHEHHS TPABWII M TIOPSIIKa pabOoTHI € AIEKTPOHHBIM KypHAJIOM TIPH
HAYUCJIEHUH NIPEMUH, C YU€TOM MX Harpy3ku Ipu paboTe ¢ CUCTEMOH.

Jamecturenu aupekropa no YBP o0g3aHbL:

CoBMecTHO ¢  JApYrUMH  aIMHHHCTPATUBHBIMH  COTPYAHUKaMH  pa3pabaThIBaTh
HOpMaTHBHYIO 0a3zy ydeOHoro mporecca g Beaenus DXK/DJ1 s pa3menienus Ha caiite
oY,

dopMupoBaTh paclUcCaHMe 3aHATUH IO KjaccaM, y4YUTeIsIM U KaOMHeTaM B Hayale
yueOHoro rona. [Ipu HeoOXxoauMoCTH TPOBOAUTH KOPPEKTUPOBKY PACIHCAHUS;

[IpoBepsATs HaMMUKE KaJIeHAAPHO-TEMAaTHUECKOTO IIAHUPOBAHUS B JIEKTPOHHOM JKypHae
IIKOJIBI Y YYUTEJeH MPEeMETHUKOB 10 Havaja yaeOHOTO ro/a;

KoHTponupoBaTth CBOEBPEMEHHOCTb 3allOJIHEHHUs] 3JIEKTPOHHOTO >KypHalla y4YUTEIsIMH-
MPEeIMETHUKAMU ¥ KIIACCHBIMH PYKOBOJUTEISIMU C TIOMomIpl0 «OT4era O IOoCTyne K
KJIACCHOMY >KYpHAILY»;



Co3naBath U MyOJIMKOBATH OOBSIBICHUS HA AJIEKTPOHHON JOCKE OOBABICHHN O BPEMEHH U
MeCTe KIJIACCHBIX COOpaHWM, HW3MEHEHHSIX B pACIHUCAHWM W JPYroil OmnepaTUuBHOU
nHGbOpMAIINY IS YIUTENeH, YICHUKOB U POAUTEIICH;

AHanmu3upoBaTh  JAaHHBIE 1O  PE3yJIbTATUBHOCTH YYeOHOro rmpoiecca U, IpH
HeoOxomuMocTH; OPMUPOBATH HEOOXOJAUMBIC OTYETHI B OYMa)KHOM BHUJE MO OKOHYAHHIO
Y4eOHBIX TIEPUOJIOB.

Anmunucrparop 1mo DK/ o0sa3au:

Opranmn3oBath BHenpenue I)K/3]1 B 00mieo0pa3oBaTeibHOM yUpEKACHHUH,

Pa3paboraTh COBMECTHO € aJMUHUCTpALMEH MIKOJIbI, HOPMATHBHYIO 0a3y MO BEACHHIO
DXK/D;

OO0ecrieunTh BCEX MOMB30BATENICH PEKBU3UTAMH JIOCTYIIA K DJIEKTPOHHOMY JKypHany. Bectu
0a3y MaHHBIX TOJIL30BATENICH U CTATUCTUKY PAOOTHI C AJIEKTPOHHBIM JKYPHAIIOM;
KoHnTponupoBaTh paboTy ¢ 3JIEKTPOHHBIM JKYPHAJIOM BCEX yYYAaCTHUKOB 00pa30oBaTEIILHOTO
nporiecca: aIMUHUCTPALIMH, YIUTENIeH, YICHUKOB U UX POJIUTEIICH;

ObecnieunBaTh CBOEBPEMEHHYIO KOHCYJIBTAIIMIO IO BOIPOCaM pPabOThl C 3JIECKTPOHHBIM
KYpHAIIOM;

[TpoBOANTH MIKOJIBHBIC CEMUHAPHI, HAPABJICHHBIC HA H3yUYEeHUE BO3MOKHOCTEH U CITOCOOOB
paboThI C ANIEKTPOHHBIM JKYPHAJIOM;

[TognepxuBath CBsSI3b C POAUTEISIMHU M OCYIIECTBIATh HEOOXOIUMBIE KOHCYJIBTAIlUU TIO
BOIIPOCAM MOJKIIOYSHHS U PaOOTHI C 3JIEKTPOHHBIM KYpPHAIOM

Pa3zmemniate Ha MIKOJBHOM CalTeé HOPMATMBHO — MPABOBBIC JTOKYMEHTHI 110 BEJICHUIO
DXK/D;

Pasmemars Ha caiite 00meo0pa3oBaTENLHOTO YUPEKICHUS WHCTPYKIUIO TIO0 paboTe ¢
DXK/2]1 ang yueHUKOB, poAuTeNneil (3aKOHHBIX MPEICTaBUTENEH ), IeIarOroB.

KiaccHBII pyKOBOIUTEIL 00A3aH:

IIpoxoaute 00y4yeHMs Ha HIKOJBHBIX CEMHHApaX, HalpaBJIEHHbIX HAa H3yuyeHHUE NPHUEMOB
paboTHI € JIEKTPOHHBIM >KYPHAJIOM;

3anoyHATh U CIEIUTh 32 aKTyaJbHOCTBIO JAHHBIX 00 O0ydaroluxcs CBOEro Kjacca U MX
POUTEINSIX;

KonTponnpoBaTh cBOEBpeMEHHOE (€kKeHeeNbHOe) 3anoaHeHne 0a3pl JaHHbIX DXK/D]] 06
00y4aroluXcsl YYUTEIIMU-TIPEAMETHUKAMH; BECTU MOHUTOPHHT YCIIEIIHOCTH O0yUYEHHUS;
WMHCTpyKTHPOBATh yyaliuxcs U UX POJUTENIEH 110 BOIPOcaM perucrpauuu B O/1;
Oprann3oBaTh CcOOp KOMILJIEKTa JOKYMEHTOB TIO OOECIEYCHHIO 3aKOHOJATEIbHBIX
TpeGoBaHuUH 0 3amuTe nepcoHanbHbIX JaHHbIX (I1/1H);

BHocuUTh B D3NEKTPOHHBIM KypHaln (akThl MpoMycKa 3aHATHH O0OydalolUMHUCS 10
YBa)XKUTEJIbHOU ITPUYNHE;

ExxeHenenbHO KOPPEKTHUPOBATh BBICTABICHHBIE YUUTEISIMH IPEAMETHUKAMHU  (DaKThbI
MIPONYCKa 3aHATHIH 00yUaroIUMuUCS;

OnoBemate poAuTeNell HEyCHeBaloUUX O0yJyaronuxcs, OoOydaroluXcsl, MPOITYCKAIOIINUX
3aHSATHS 110 HEYBAXXUTEIbHOW IPUYNHE;

[IpoBoauTh 0OydeHue /i1l YIEHUKOB U pOJUTENeN (3aKOHHBIX MpeICTaBUTENe) o padbore
c DX/,

OpranuzoBath 0oOMeH uH(popManueld ¢ OOydYaloIUMUCS U POAUTENSAMHU (3aKOHHBIMU
MIPEICTaBUTEISIMH);

OcymecTBISATh KOHTPOJIb JTOCTYMA POAUTENICH U 00YJaIOUXCSI.

Yuurtenb-npeAMETHUK 00s13aH:

HpOXOI[I/ITB O6y‘IeHI/I${ Ha HIIKOJIBHBIX CeMI/IHaan, HaHpaBHeHHLIX Ha H3y‘IeHI/Ie HpI/IeMOB
paboTHhI C AMEKTPOHHBIM JKYPHAJIOM;

3amoaHATh JICKTPOHHBINA KYPHAI HEIMIOCPEICTBEHHO HA YPOKE HIIM OTCPOYCHO HE IMO3THEE
geM uepe3 3 yaca IOClie OKOHYAHUS 3aHATUH OOydyarolmuxcs KaKIOro JTHS B TOYKaxX
akcruryaTaruu DXK/D]1;

E)KC[[HQBHO 3aI10JIHATh JAaHHBIC 110 AOMAIITHUM 3aJaHUAM,



+ CucreMaTWyecKd MPOBEPATh M OLIEHWBATh 3HAHUSA OOYYAIOIIMXCS, a TaKKe OTMeuYaTh
MOCEIIAEMOCTh B JIEKTPOHHOM KYypHAJe;

* BbICTaBIATH UTOTOBBIE OLEHKM OOYYAIOIIUXCSA 33 YETBEPTbh, MOJYrOJHE, I'OJ, SK3aMEH H
UTOTOBBIE HE II03JJHEE CPOKOB, OrOBOPEHHBIX MPUKA30M IO IIKOJE IO 3aBEpLICHUHU
y4eOHOT0 Mepuoa;

 Ilpu HeoOXomumocTH  OMOBEWIaTh  POAUTENECH  HEyCHeBaloIUX  O0y4arouuxcs,
00y4aromuxcst, IPOIYCKAIOMINX 3aHITHUS;

* Jlo Hayana y4yeOHOro roja co3JaTh KaJeHJapHO-TEMaTUYEeCKOe MJIaHUPOBAHUE U BHEIPUTH
€ro B OJEKTPOHHBIA KypHal. KonndecTBO 4YacoB B  KalleHIApHO-TEMaTHYECKOM
IUTAHUPOBAHUH JTOJIKHO COOTBETCTBOBATH YUeOHOMY IJIaHY;

* Bectu Bce 3amucu mo BceM Y4eOHBIM HpeAMeTaM (BKIIOYas YPOKM 10 HHOCTPAHHOMY
SI3bIKY) Ha PYCCKOM SI3bIKE C 00sI3aTENIbHBIM yKa3aHUEM HE TOJbKO TEM YPOKOB, HO U TEM
3aJJaHUi 110 YPOKY;

* OmpenenuTh COCTaB MOATPYII COBMECTHO C KJIACCHBIM PYKOBOJAUTENEM, MPHU JCICHUH
KJIacca Mo MPEJAMETY Ha MOATPYIIIbI, U cOooOmarT agMuHUCcTpaTopy no DXK/D]I. 3amucu
BECTU MHAMBUIYaIbHO KQXKBIM YUYUTEIEM, BEYIIUM TPYIIIY;

* Ha crpanune osnekTpoHHOro >XypHana «Tembl YpPOKOB W 3aJlaHUS» BBOIUTH TEMY,

U3YUEHHYIO Ha ypOKe.

5. O0mme npaBuJia BeJeHUS y4eTa

5.1. BHecenne nH(pOpManuy 0 3aHATUU ¥ 00 OTCYTCTBYIOIIUX JOJDKHBI IPOU3BOJUTHCS 110 (PaKTy B
ACHBb ITPOBCACHUS. Ecmm 3anarue IMPOBOANIIOCH BMECCTO OCHOBHOTI'O IpCIogaBaTeClIA, (1)aKT 3aMCHBbI
JOJDKEH OTPaKaThCS B MOMEHT BHECCHUS YUETHOM 3aITUCH.

5.2. BHecenue B xypHan WHGOpPMAIMU O JOMAIIHEM 3aJaHUH JIOJDKHO TPOU3BOIMTHCS B JICHBb
NPOBEJCHUS 3aHATHS HE TO3HEe, YeM uepe3 3 daca IMocje OKOHYAaHUS BCEX 3aHATHUH JaHHBIX
o0ydJaronmxcsi.

5.3. Pe3ynbTaThl OLIEHMBAHMS BBINOJHEHHBIX OOydYalOUIMMHUCA PabOT JOJDKHBI BBICTABIATHCS HE
I103JHEC 10 JlHeﬁ CO OHA UX MPOBEACHWA B COOTBETCTBHUH C IIPUHATHIMU B oy ImpaBujiaMi OLCHKH
pabor.

5.4. ApxuBHOE XpaHEHHE YUYETHBIX JaHHBIX JIOJDKHO TMpeaycMaTpuBaTh KOHTPOJb 3a HUX
LIEJIOCTHOCTBIO U JIOCTOBEPHOCTBIO Ha MPOTSKEHUU BCETO HEOOXOAUMOTO CPOKa.

6. YcioBusI COBMEIICHHOT0 XPAaHEHHsl JAAaHHBIX B JJECKTPOHHOM BHAE M HAa OyMaKHBIX
HOCHUTEJISAX

6.1. B ciydae Heob6xonumocTH ucnonb3oBanus JlanHeix DK u3 anekTpoHHON (OpMBI B KauecTBE
MEYaTHOTO JOKYMEHTa HH(pOpMaius BBIBOJUTCS Ha IMeYaTh U 3aBEpsAETCS B YCTAaHOBJIEHHOM
nopsiike. ApXMBHOE XpaHEHHE YUETHBIX JAaHHBIX Ha OyMaKHbIX HOCHTEISX JIOJKHO
OCYILIECTBISTBCS B COOTBETCTBHM C JEHCTBYIOIIUM AJMUHUCTPAaTUBHBIM  PETIIAMEHTOM
PocobpHanzopa, yrBepxaeHHbIM IpukazoM Muno6prayku Poccun ot 21 suBapst 2009 1. Ne 9.

6.2. CBo/iHas BEIOMOCTh UTOTOBOM YCIIEITHOCTH KJlacca 3a YYeOHBIN TOJl BHIBOAUTCS U3 CHCTEMBI
ydeTa B TOM BHUJIE, KOTOPbIH NPeayCMOTPEH NEHCTBYIOIIMMHU TpeOOBAaHUAMHU APXUBHOM CIYKOBI.
Ecnu nanHble o yueOHOMY rojly XpaHsTcsl B 2JIEKTPOHHOM BHJIE, CBOJIHASI BEIOMOCTh MOXKET OBITh
IepeslaHa B apXUB Cpa3y 10 3aBEPUICHUH BEJICHUS YUETa B COOTBETCTBYIOLIEM KIIACCHOM JKypHAJIE.
6.3.Ilpn BemeHuu ydera B DJIEKTPOHHOM BHJIE HEOOXOIWMOCTH BBIBOJA JAHHBIX HAa TEYaTh IS
UCIOJIb30BaHMS B  KauyecTBE JIOKYMEHTAa OINPEAENAETCS COOTBETCTBHEM  MCIOJIb3YEMOM
nnpopmannonHoit cucremsl 'OCT P UCO 15489-1-2007 «Cucrema cTaHAapTOB MO UHDOpMAIIHH,
OUOIMOTEYHOMY U M3/1aTeNIbCKOMY JIeNly. YTIpaBieHue JoKkyMeHTamu. Oo1re TpeOoBaHus».





